INSTITUTE OF MICROBIAL TECHNOLOGY

(Council of Scientific & Industrial Research)

Sector 39-A, Chandigarh – 160 036

(Web add : http://imtech.res.in

ADVERTISEMENT NO.02/2013
Institute of Microbial Technology, Sector-39/A, Chandigarh desires to engage 04 Data Entry Operators on purely temporary basis on contract for a short  period under project entitled “Building Electronic knowledge Based Effective Work places” at IMTECH. However, the number may vary depending upon the requirement of the Institute. 

Qualification: Experience, Remuneration and Age Limit for engagement of Contractual staff as under : -     

	Name/ No. of Positions 
	Essential Qualification 
	Desirable 
	Consolidated Amount 
	Maximum age as on
05.06.2013


	Data Entry Operator
- 04 Nos.

	Graduate in Computer Science or Graduate  with 2 years Diploma in Computer Science with knowledge of computer applications/ Office Automation and Typing Skills (40 words per minute). 
	One year Experience in Working on Human Resource Management Automation Solutions. 
	Rs. 14,000/- per month 

	28 years (age relaxation for SC/ST/OBC/Women candidate as per Govt. of India instructions.



The position is purely on temporary on Contract basis for a short period. Contract may be terminated any time by giving one month notice  by either side.  The applicants will have no claim implicit or explicit for consideration against any CSIR post.

Reservation:   As regards reservation, if all things are equal, SC/ST/OBC candidates may be given preference over General candidates so as to ensure their representation.

Mode of Selection:  In case large number of candidates turn up, the candidates will be shortlisted for interview through a written test and/or Group discussion by a duly constituted   Screening Committee.  Only the shortlisted candidates shall be interviewed by the Selection Committee.

The Interview will be held on 05.06.2013 at 9:30 AM at Institute of Microbial Technology, Sector-39/A, Chandigarh-160036.

Such of the candidates who fulfils the eligibility conditions may please  Walk-in for-interview on 05.06.2013 (wednesday) at 9:30 A.M.(Sharp) in the Seminar Hall of this Institute along with complete bio-data in the prescribed format (to be downloaded from IMTECH website) duly signed and enclosing attested photocopies of certificates/testimonials in support of date of birth, qualification/ experience etc. and two passport size photographs.  Original certificates are also to be produced for verification at the time of Interview.  

No TA will be paid for attending the interview.

APPLICATION FORM FOR DATA ENTRY OPERATOR

(ADVT. No: 02/2013)

1. Name in full (IN BLOCK LETTERS)   …………………………………………………………………………..
2. Father's Name……………………………………………………………………………………………………..
3. Date of birth ……………………………………………...……………………..

4.  Address for Correspondence: ……………………………………………………………………………………………………………………….
      …………………………………………………………………………………………………………………………………………………………….
5. Permanent Address: …………………………………………………………………………………………………….......................................
       ………………………………………………………………………………………………………………………………………………………….
6. E-mail/Mobile No.: ……………………………………………………………………………………………………..

7. Educational Qualification:

	S.No
	Examination Passed
	Name of University
	Year of Passing
	Subject Taken
	Division and % of Marks

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


8. Experience (if any):

	S.No
	Name of the Institution
	Duration
	Position held
	Salary

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


9. Whether SC/ST/OBC/GEN: ……………………………………………………………………….

10. Whether any blood relation in CSIR, if so, pl. give details: ……………………………………………………………………………………….
DECLARATION


I___________________ hereby declare that the statements made in the application are true, complete and correct to the best of my knowledge and belief and in the event of any of the information being found false or incorrect or any ineligibility being detected before or after the selection, my candidature is liable to be cancelled and action initiated against me.

Candidate's signature 

(Full Name)
NOTE:
      Please enclose the documentary proof of educational qualifications(s), DOB, experience.



Affix recent signed passport size photograph








