CSIR-INSTITUTE OF MICROBIAL TECHNOLOGY

Sector 39-A, Chandigarh-160 036 

(Website: www.imtech.res.in)

Advertisement No. 01/2016
Date of commencement of online application: 14.10.2016
Last date for submission of online application: 15.11.2016 (upto 17.00 hours)

CSIR-Institute of Microbial Technology (CSIR-IMTECH) is a constituent unit of Council of Scientific & Industrial Research which is an autonomous organization under the Ministry of Science & Technology, Govt. of India. It is amongst the foremost Government funded Scientific and Industrial Research Department setup in the world, having state of art infrastructure and scientific and industrial R&D of National and International importance. The online applications are invited from eligible citizens of India to fill up the following posts as per the details given below:-

	 Post Code
	Number of               Post (s)
	Pay Band & Scale                        (PB & Grade Pay)
	Maximum Age Limit.
	Essential Qualifications

	A
	Junior Stenographer

 (02 posts-UR) 

[*One post is reserved for PWD-VH-LV)  
	PB-1 Rs.5200-20200 plus Grade Pay of Rs.2400/
	28 Years (Relaxation as per GOI/CSIR Rules)
	 10+2/XII or its equivalent and speed of 80 w.p.m in Shorthand and 40 or 35 w.p.m. in typewriting in English or Hindi respectively on Computer****. 

	B
	Assistant (General) Gr.III, (02 Post) 
(01**-UR-PWD-HH)

 and 01-SC)
	PB-1 Rs.5200-20200 plus Grade Pay of Rs.1900/
	28 Years (Relaxation as per GOI/CSIR Rules)
	10+2/XII or its equivalent and typing speed @ 35 w.p.m. in English or 30 w.p.m in Hindi on computer***.

	C.
	Assistant (Finance & Accounts) Gr.III  (01-UR)


	PB-1 Rs.5200-20200 plus Grade Pay of Rs.1900/
	28 Years (Relaxation as per GOI/CSIR Rules)
	10+2/XII or its equivalent   with Commerce as one of the subjects and typing speed @ 35 w.p.m. in English or 30 w.p.m in Hindi on computer***.

	D.
	Driver (Non Technical)

Isolated Cadre

(01-OBC)
	PB-1 Rs.5200-20200 plus Grade Pay of Rs.1900/
	28 Years(Relaxation as per GOI/CSIR Rules)
	10th or its  equivalent  and at least  five years  driving experience to  heavy  & light  vehicles  in  plain  &  insurmountable  areas.


*PWD-VH(LV)- Persons with Disabilities- Visually Handicapped (Low vision)

** PWD-H.H- Persons with Disabilities- Hearing Impaired.

***35 words per minute/30 words per minute correspond to 10500 KDPH in English/9000 KDPH in Hindi on an average of 5 key depressions for each word. Time allowed is 10 minutes. KDPH stand for Key Depressions Per Hour.

****40 words per minute/35 word per minute correspond to 12000 KDPH in English/10500 KDPH in HIndi on an average of 5 key depressions for each word. Time allowed is 10 minutes.

SELECTION PROCESS:

Post Code-A:  For the post of JUNIOR STENOGRAPHER:


Applications will be screened by the duly constituted Screening Committee. Eligible candidates will be called for the Skill Test (Shorthand/Transcription). The selection in order of merit will be based on the performance in the Skill Test (Shorthand and Transcription) and qualifying typing test on Computer. All the eligible candidates will have to submit print out of online application(s) duly signed alongwith self-attested testimonials (proof of date of birth, qualification, caste/category etc.) on the date of Skill Test. 
Post Code B & C: For the post of ASSISTANT (G) & ASSISTANT (F&A) GR.III  :


Applications will be screened & eligible candidates will be called for Written Examination. Thereafter, candidates in the merit list will be called for Typing Test (qualifying nature) @ speed of 35 w.p.m. in English or 30 w.p.m in Hindi on computer.  Final selection will be based on the merit of marks secured in the Written Test. All the candidates appearing in the Typing Test will have to submit print out of online application(s) duly singed alongwith self-attested testimonials (proof of date of birth, qualification, caste/category etc.). 
Syllabus of the Written Test to the post of Assistant (G) & Assistant (F&A), Gr.III:

i)  GENERAL ENGLISH:   Spotting error, fill in the blanks, synonyms/antonyms, spelling/detecting misspelled words, idioms and phrases, one word substitution, active/passive voice, conversion of direct/indirect sentences, comprehension of passage.
ii) GENERAL KNOWLEDGE: Current events, General Science, Indian History, Culture, Geography, Economics, Constitution of India and  General awareness about the international world.

Post Code D: For the post of DRIVER:


Applications will be screened & shortlisted candidates will be called for Trade Test. Final selection will be based on the merit of marks secured in the Trade Test. All the candidates appearing in the Trade Test will have to submit print out of online application(s) duly signed alongwith self-attested testimonials (proof of date of birth, qualification, caste/category, experience etc.).
HOW TO APPLY: 

1. Eligible candidates are required to apply only through online our website link http://bioinfo.imtech.res.in/recruitment/2016/.  The last date of online submission of application is 15.11.2016 (1700 hours).

2. If the candidate does not have a valid email ID, they must have to create a new valid email ID before applying online. Candidates have to register on above website and password will be sent to their email ID.  

3. The fee (non-refundable) for General/OBC candidates is Rs.100/- (Rupees One hundred only) is to be deposited online through SBI Collect Facility directly to this Institute Account. Those candidates who intend to deposit fee through SBI Centre should download the Fee Deposit Slip by click Pay Button. Once fee paid is non-refundable/non-adjustable. The online application fee must be deposited by 15.11.2016 (17.00 hrs). No enquiry/correspondence will be entertained in such cases. 
4. Candidates belonging to SC/ST/PWD/Women/Regular Employees of CSIR/Identified Casual Workers in CSIR categories are exempted from payment of application fee. 

5. Candidates must ensure that application fee (if applicable) have been deposited in this Institute Account as per requirement. If it is found at any stage that applications was not supported with application fee (if applicable) shall be rejected. In case fee (non-refundable/non-adjustable) is deposited after the last date, such applications will be rejected. No enquiry/correspondence will be entertained. 
6. Candidates are advised to ensure to upload latest coloured Photograph (size not maximum 400 KB) and signatures (size not maximum 400 KB). Photograph/Signatures should be clear, otherwise application is liable for rejection.

GENERAL CONDITIONS/ INSTRUCTIONS, RELAXATION & BENEFITS: 

(1) Benefits & Prospects:  (a) All posts carry usual allowances i.e., DA, HRA, and Transport Allowances etc. as admissible to Central Govt. Employees posted in Chandigarh.  (b) In addition to the emoluments, benefits such as the New Pension Scheme (NPS), Leave Travel Concession, Reimbursement of Medical expenses for self and dependents, Conveyance Advance, House Building Advance etc. are available as per Govt. of India Rules  as applicable to the employees of CSIR. (c) CSIR provides excellent opportunities to deserving candidates for career advancement.
 (2) RELAXATION:
 i)
 Upper age limit for Person with Disabilities will be relaxable by 10 years (15 years for SC/ST & 13 years for OBC). The persons claiming age relaxation under PWD category would be required to produce a certificate in prescribed proforma in support of their claims clearly indicating that the degree of physical disability is 40% or more. 

ii)
Relaxation in age limit upto 5 years may be allowed to Council/Government/Autonomous Bodies/Public Sector Undertaking employees in accordance with the instructions and orders issued by the Government of India from time to time in this regard. 

iii)
As per GOI provisions, age relaxation for Widows, Divorced Women and Women Judicially separated from Husbands who are not remarried, the upper age limit is relaxable up to the age of 33 years (upto 38 years for members of Scheduled Castes/Scheduled Tribes and upto 36 years for members belonging to the Other Backward Classes in respect of the posts reserved for them). The persons claiming age relaxation would be required to produce following documentary evidence: 

a) 
In case of Widow, Death Certificate of her husband together with the Affidavit that she has not remarried since. 

b) 
In case of divorced Women and Women judicially separated from their husbands, a certified copy of the judgment/decree of the appropriate Court to prove the fact of divorce or the judicial separation, as the case may be, with an Affidavit in respect of divorced Women that they have not remarried since. 

iv)
Relaxation of upper age limit for Ex-servicemen is admissible as per rules. Relaxation in the upper age limit of 5 years applicable for persons who had ordinarily been domiciled in the Kashmir Division of the State of J&K during the period of 01/01/1980 to 31/12/1989 subject to production of a certificate from the District Magistrate in the Kashmir Division within whose jurisdiction he had ordinarily resided; OR from any other authority designated in this behalf by the Government of J&K.

(3) GENERAL CONDITIONS/INSTRUCTIONS:- 
1.
The applicant must be citizen of India.

2.
Age and experience will be reckoned as on the last date of receipt of application form i.e. 15.11.2016. 
3.
The period of experience in a discipline/area of work, where prescribed, shall be counted after the date of acquiring the minimum prescribed educational qualification for that Group/Grade. 
4.
If candidates are eligible for more than one post and intend to apply more than one post, they have to submit separate applications along with separate applications fee (if applicable) for each post. 
5.
All testimonials/certificates will be verified later. Therefore, candidates must have its original(s) for verification as and when desired by this Institute. If it is found that they have furnished false information, their candidature shall be rejected. 
6. 
Those candidates are already working in Govt. Departments & Public Sector Undertakings will be allowed provisionally with the understanding that they have given prior intimation before applying  in their Departments/Organizations etc.. At the time of final selection they must have to produce certificate from their Departments/Organizations mentioning that the candidate had been permitted to appear in the Test and they have ‘NO Objection’ for selection and applicant will be relieved within one month of receipt of appointment order, failing which their candidature is liable for rejection.
 7.
Late applications for whatsoever reason and incomplete applications (i.e. without photograph and unsigned etc.) will be summarily rejected. In case candidates have not submitted their online application due to failure of server/any technical defect on the last moment, last date will not be extended. Therefore, candidates are advised to submit online application well in advance before the last date of submission of application.  Institute decision will be final and no enquiry will be entertained in this regard.
8.
Date of Written Exam/Typing Test/Trade Test will be displayed on IMTECH website.

9.
Admit Cards/Roll Nos will be issued online to hold Examination. No separate call letter(s) will be issued to candidate(s).

10.
Candidates are advised to keep print out of submitted application for future reference.

11. 
Mere fulfilling of minimum prescribed qualifications and experience will not vest any right in a candidate for being called for Written Test/ Trade Test. The Institute reserves the rights to call only those candidates who in its opinion are likely to be suitable and will not entertain any correspondence in this regard. The candidates should, therefore, mention all the qualifications and experience in the relevant field over and above the minimum prescribed qualifications.
12.
Candidates may indicate as to whether any of their blood/close relatives is working in 
CSIR or any other National Labs./Institutes of the CSIR.
13.
In case, any problem arise in server for online submission of application, candidates 
are advised to take screen shot of problem and forward the same to at email 
ID 
recruitment@imtech.res.in  for necessary rectification/to remove defects of server. 
14.
Canvassing in any form and /or bringing in any influence political or otherwise will be 
treated as a disqualification for the post. In case, any dispute arise, Institute decision 
shall be final and binding on the candidates. No Interim enquiries will be entertained. 

15.
Director, CSIR-IMT reserves the right to not to fill any or all posts advertised. 
 CONTROLLER OF ADMINISTRATION
